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 1 Parents
1.1 Parents in school
A member of staff is always in the playground at the beginning and end of every school day to answer informal questions. Parents wishing to discuss confidential or more complex matters are asked to telephone school to make an appointment.

1.2 Communication with parents

· We will not hesitate to contact you via telephone, text or letter if we have a problem we need to discuss.

· As well as informal communication, we also meet with parents at our Parents’ Evenings; these are held twice a year, in the Autumn Term and the Spring Term.
· A written report is sent home during the Summer Term. 
· Newsletters are sent home regularly with your child. These contain information about current and forthcoming events. A copy is also put on our school website and Facebook group site.
· We also like to use the texting service to keep you informed.
· Questionnaires are issued to parents on a regular basis to gather their views on the performance of the school.
   Rewards

· Each week teachers selects 1 or 2 pupils who have performed particularly well during the week. The children then receive a STAR OF THE WEEK certificate in our Celebration Assembly on Friday afternoons. Selected pupils also show good work. Names are published in the Garstang Courier under Class Acts.
We also have a Class Dojo reward points system. 
1.3 Emergency telephone numbers and contact details

· Each pupil in school has their personal information (address, emergency contact details, name of doctor, etc) stored in the school office. 
· These are completed by parents when their children start school.
It is most important that these details are kept up to date and that parents inform us of any change in emergency contact details, particularly if you change your mobile phone number.

2 Procedures
2.1 Absence from school

· No child will be allowed to leave the school or grounds without mutual permission from school or home.

· If you wish your child to leave school for any reason e.g. a medical/dentist appointment, please give notice in writing or by telephone. 
· Your child must be collected by a responsible and known adult and this must be recorded in the Early Departures Book.
· For pupil security, school needs to be informed if the adult who usually collects your child from school at 3.15pm is unable to do so.

· If your child is absent from school, please telephone us on the first day of absence before 9am. This ensures the safety of all our pupils. There is no need to send in a written note on the child’s return if this procedure is followed.

· If no telephone call is received and no written note is given on the pupil’s return then school will contact you directly.

· The school monitors closely the lateness and absence of all pupils, and any pupils who are causing concern may be reported to Lancashire County Council. 
· This system enables us to keep track of any unauthorised absences and to ensure the safety of all our children.
· We follow Lancashire County Council’s policy that no holidays taken during term time will be authorised.

2.2 Medicines in school

· Staff in school are not permitted to administer general medicines. Children taking antibiotics must take them at home. Towards the end of the course, an adult can come into school to administer the medicine.

· Children suffering from asthma must have an inhaler in school; it must be named and it is the responsibility of parents to check the ‘use by’ dates. They will have access to it as they need it. 
· Sun screen is allowed in school but staff are not permitted to apply it to your child. It is preferred that parents apply sunscreen before their child arrives at school.
2.3 Lunch in school

School Meals

At John Cross we operate, under the management of LCC School

Kitchens; a simple cafeteria system offering a ‘Healthy Schools’ menu. The children make a choice from two main courses and desserts. After they have collected their meal, there is a salad bar where they are served with fruit, salad and bread.
All children in Reception, Years 1 and 2 are entitled to a free school lunch every day, if they choose.
Milk
Milk is free for children until the term in which they are 5.  After which parents may opt to buy milk for their children on a termly basis in both KS1 and KS2.
Fruit
All children receive a free piece of fruit or vegetable during their infant years.
Toast and Hot chocolate
Hot chocolate/milkshake and toast are available during morning break for a charge.  
Packed lunches

· Your child may choose to bring a healthy, packed lunch as an alternative to a cooked lunch. We ask parents to provide a balanced lunch of healthy choices, keeping chocolate and crisps to a minimum. Packed lunches should be put in a plastic container clearly marked with name and class. All litter and waste food is put back in the box to be taken home.

· Whether pupils have school dinner or packed lunch, they can sit with their friends whilst they eat their meal in the dining hall.

· We request that school is notified well in advance if children are changing from, or to school dinners.
2.4 Dinner money

Dinner money can be paid weekly or termly. If paying weekly monies should be paid in advance on Monday each week. If paying termly dinner money will need to be paid at the start of every term. Cheques should be made payable to John Cross CE School and placed in an envelope clearly marked with the child’s name and class.
A post box and envelopes are provided in the entrance hall. Parents can also pay online using the Parent pay system.
2.5 Money in school

Pupils may need to bring money to school in payment for lunches or, for example, on occasion bringing sponsorship money. All loose cash needs to be placed in an envelope clearly marked with pupil name and class otherwise school will be unable to accept it. Envelopes are provided in the school entrance and should be placed in the post box. School cannot be held responsible for any money that is not received in this way. 
2.6 Personal items in school 

Children should not bring toys into school without the class teacher’s permission. 
2.7 Mobile telephones/electronic devices
If mobile phones etc. are brought to school, they must be handed in to the school office at the beginning of the day and collected at home time.

Children are not allowed to keep their phones in their bags or desk drawers. School does not accept any responsibility for valuable items which are lost in school.

2.8 Car parking

Free car parking is available in the village hall car park.
3 Structure and routine

3.1 The school day

· School starts promptly at 8.45 am and finishes at 3.15pm for all pupils.
· Lunch time is from 11.50 until 1pm for KS1/EYFS and from 12 until 1pm for KS2.
· A breakfast club runs from 8am, with an after school club available from 3.15-5.30pm.
3.2 Discipline and behaviour

At our school we expect our pupils to behave in a responsible and acceptable manner and we expect parents to support us in our aim to encourage high standards of both behaviour and respect for others.
Home School Agreement

When your child starts school you will receive a copy of Our Home School Agreement which formalises our expectations of both pupil conduct and parental responsibility to support their child through school. It is an agreement between school, parents and pupils to commit to upholding and sustaining relevant aspects of school life, allowing each child to make the most of their opportunity to learn and grow.

3.3 Homework Policy

We believe that homework can encourage independent learning. It gives

children the opportunity to practise skills learnt in the classroom and

encourages initiative and self-discipline.
It is vitally important that children practise reading daily with their parents in home reading situations.

Each class teacher will send work home that is appropriate to their age and ability.
3.4 Assessment Procedures

Progress and attainment are monitored and assessed throughout the school year. The school has a rigorous pupil tracking system which supports monitoring pupil progress. This allows the school to group children effectively and to provide additional support if required.

National end of year assessments are used in Year 3, Year 4 and Year 5.

Teacher assessment is undertaken right through a child’s school career.

Assessment procedures at Key Stage 1 (7 year olds) and Key Stage 2 (11 year olds) are undertaken in line with the National Curriculum. Phonics

assessment is undertaken at the end of Year 1. Parents are continually updated on their child’s progress.
4 Opportunities

4.1 Extra-curricular activities

The aim of extra-curricular activities, along with the school ethos, is to

develop the whole child, giving each individual the chance to widen their

experiences and broaden their talents. We aim to provide a variety of lunch time/after school clubs.
4.2 Educational day visits

These generally take place in school hours. The financing of these visits is

heavily dependent on parental contributions. Parents need to be aware that contributions are voluntary and that the children of parents who do not contribute will not be discriminated against. However, please be aware that in the last resort, the visit may have to be cancelled if there are not enough voluntary contributions and the shortfall cannot be met. 
4.3 Educational residential visits

An annual residential activity break for Years 5 and 6 pupils takes place during the Spring Term. This is a tremendous opportunity for the children to try new challenges and increase confidence. Payments can be made in instalments to spread the cost.
5 School uniform

5.1 Availability

All school uniform is available to order and purchase from our School Business Officer. All uniform must be labelled with your child’s name.
5.2  Uniform specifications
Boys:

Grey trousers

School purple sweatshirt with logo

Sunflower yellow polo shirt (can be unbranded)

Plain grey or black socks

Black sensible shoes with non-slip soles.

Trainers or trainer type shoes should only be worn for games or outside P.E. They are not part of the school uniform.

Girls: Grey tunic/ grey skirt or grey trousers (not jogging bottoms).  Please note skirts should be a minimum of knee length, without splits and of a style which allows children to sit comfortably on the floor. Three-quarter, calf-length and full-length leggings should not be worn.
Sunflower yellow polo shirt

School purple sweatshirt/cardigan with logo

Black sensible shoes with non-slip soles. No open-toed shoes or sling backs are permitted.

Trainers should only be worn for games or outside P.E. They are not part of the school uniform.

Summer uniform may be worn from Easter to October half term as follows:  a short-sleeved purple or yellow gingham dress may be worn (none branded)

5.3 P.E. kit

All children should have:-

A purple t-shirt (branded with school logo, or unbranded)

Blue or black shorts/ tracksuit pants

A pair of black pumps.

Children must have their PE kits in a named kit bag ready in school for PE lesson days.

Bare feet are not allowed for lessons in the hall.

For after school sport events and competitions, school logo branded sports clothing will be supplied by school.  This will include sports top, shorts, socks, and zip up hooded top.
Swimming 

All children who go swimming must have costume, towel and a bathing

cap. A brush or comb should be carried, but no aerosol deodorants or

talcum powder. No bikinis or long Bermuda styled shorts to be worn.

5.4 Hair

All hair, longer than collar length, should be tied back, regardless of gender (It is best practice to tie hair back wherever possible to prevent head lice). Hair decoration should be kept simple in school colours. ‘Fashion’ or ‘extreme’ haircuts such as Mohicans, tram lines etc. must be saved for school summer holiday times. Fashion hair accessories are not suitable for school for example large Jo-Jo bows.

5.5 Jewellery and valuables

Valuable or sentimental jewellery should not be worn in school. Watches worn should be plain, no dress watches are allowed in school. They should also be clearly named. Children who have pierced ears should wear

small studs for their own protection. Watches and studs should be removed for all games, P.E., dance, movement and swimming activities. If your child cannot remove them, they should not be worn on the days when these activities are taking place. Any other jewellery is strictly forbidden.

5.6 Where to purchase it 

Uniform can be purchased from the school office, unbranded uniform from general retailers. 

6 Special and Educational Needs and Disability Act 2001
The SEN and Disability Act amended the Disability Discrimination Act 1995, which in turn builds upon the Education Act (1993), aims to provide all pupils with Special Education Needs including disabled pupils with an education and a school place appropriate to their needs. It is unlawful to discriminate without justification, against disabled pupils and prospective pupils in all aspects of school life.

Under the SEN and Disability Act Lancashire County Council has a duty to

place all such children in mainstream School subject to the wishes of their parents, and to ensure their placement:
i is appropriate

ii does not conflict with the interests of other children in the School

iii is an efficient use of the Local Authority’s resources
There is further information on the school and website or contact school if you would like to discuss this more.
7 The Legal Requirements for Collective Worship in our school

7.1 Legal basis

Collective Worship in Church Schools is governed by both the 1944 and 1988 Education Acts. The Collective Worship provided by the school is in

accordance with the 1944 Education Act.

According to the Diocesan Syllabus:-

“The Worship and Religious Education provided by the school is in

accordance with the Church of England Foundation. This Foundation is also reflected in the curriculum and the whole life of the school community. Since the conduct of the school as a whole reflects the Church of England ethos, removal of pupils from Worship and or Religious Education (as parents are legally entitled to do) cannot insulate pupils from the religious life of the school”.

7.2 Daily Worship

Daily Worship has to be provided for every pupil. This Worship may take place in various groupings such as the whole school, separate Key Stage groups, year groups, or in classes, but not faith groups. Worship may take place at any time through the school day.

7.3 Parental rights of withdrawal

Parents may withdraw their children from Collective Worship.

However, it must be understood that withdrawing a child from Collective

Worship cannot guarantee exclusion from the Christian influence of the

school. Governors would hope that in choosing a Church School, parents are thereby committing themselves to their child’s participation in the religious life of the school.

7.4 Complaints about the provision of Collective Worship

It is hoped that any complaint will be resolved informally with the Headteacher, in consultation with the Governors, and possibly with advice from the Diocese. However, if the complaint is not satisfactorily resolved, then formal procedures come into play and the matter will be adjudicated by a specially constituted sub committee of the Diocesan Board of Education acting on behalf of the Bishop of Blackburn. Please see our school complaints policy on the school website for further information.
Staffing Structure
Headteacher 
 

      Mr Liam Reynolds (DSL)
Teachers    
Mrs J. Brown, Assistant Headteacher (SENDCO, KS1/EYFS        

                               Co-ordinator, Y1/2 class teacher )

                                                            Mrs Hodkinson and Mrs E. Brown (Foundation Unit teachers)

      Mrs Wright & Mr Reynolds(Y3/4 class teachers) 
Mrs C.Irwin   (Y5/6)
Teaching Assistants   

 

                                                             Mrs Green (TA3)


                                     
           Mrs Orchard (TA2)
                                     Mrs Thornton (TA2)

                                    Mrs Brayfield(TA2)

School Business Officer     Mrs Manzoor 
Welfare


    

 Mrs Green
       
          
  Mrs Manzoor 

Site Supervisor      

 Mr G. Wilson
After School Club            Mrs Iona Orchard
                                Miss Brayfield
	Mrs Anna Sutcliffe
	Chair of Governors

	Mrs Vicki Reed
	Parent Governor

	Mr Robert Kay
	Foundation Governor

	Mrs Joanne Pennington
	Parent Governor

	Revd Lis Ward
	Foundation Governor

	Mr James Tomlinson
	Foundation Governor

	Mrs Amanda Wooldridge
	Foundation Governor

	Mrs Jeannette Brown
	Staff Governor

	Mr Liam Reynolds
	Headteacher


List of Governors
LETTER FROM FOBS

 Dear Parents,

We are a very active PTA known as FOBS (Friends of Bilsborrow School). FOBS organise fundraisers/ family social events such as Beetle/snowman drives, treasure hunts, film and bingo nights. The committee try to plan a variety of events to suit everyone; we are always open to new suggestions and ideas.
The money raised by FOBS events is always spent on a wide variety of things for the school, to ensure that all children benefit whatever their age and interests. Money is often used to support the costs of Educational visits and trips and has paid for outdoor play equipment and classroom resources in recent years. 

The committee meets approximately 4 times a year and everyone is welcome to the meetings. 

 We look forward to seeing you at some of our events.

Yours faithfully,
The Committee(The committee can be contacted at bursar@johncross.lancs.sch.uk)
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